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RECCRDS CENTER CAPACITY REX

With the sddition of 30,000 sq. ft, of space, total capacity of the
Canter will de 100,000 cubig feet. At the present rate of intake and
net grovth of Center holdings this space should be adequate for approxi-
mately 10 yeears. .

On 30 June 1956 the Records Center had on hand 27,903 en.ft, of materisl
which is 65% of its total capecity. These records were received frem
almost every office and are distributed by volume swong wmalor components
as followe: DCI 22 cu.ft., DD/§ 5906 cu.ft., DD/P 5004 cu.ft., DD/I
16,971 cu.Tt. {includes 11,847 cu.ft. of Tinished intelligence meterial.)

The Center recelived wateriml during the period 1 Janusry through 30 June
195€ at the rate of 61 cuble feet per working dsy., This is more than
double the experie ce of the previous two yeers. This experierce and
recantly developed regquiremants in the UD/P end DB/T ereas indicate thet
the present rate of growth will continue during 195€. At this rate

it 13 estimmied that the preser” Records Center space will be exheusted
by about 1 April 1957. 8

The destructior of records Beld b. the Center is lncreasing gredually
each year but this will not offset the incressed rate of recelpt.
Material golng "0 the Center is regponsive to a records control schedule
developed by the Recorde Mapsgemcnt Staff and the office conceried.
These schedules show retiregent dates {to the Center) and destruciion
Astes. This fieseal year over 2200 cubic feet of meterial was either
destroyed at the Center or returned io offices concerned for screening
and destruction.

Tt is estimated that the Agency has 110,000 cublc fest of recorde in
active Flles. Records contyol schedules covering 70,556 eubic feet
(65%) of materisl have been prepared., Of this amount 19.5% will be
retainsd permanently and £0.5% kept from one to 75 years. About 4T%
of the temporery records fall within the 5 to 15 year retention period.
Consequently no appreciadble inerease in rate of destruction will oceur
for some time.

Bince a certain per cent of all reacords created must be retained
permanently by the Recorde Center as the Agency Archives, the total
holdings of the Center over the years will always be increasing. This
rate of increase may vary, and it could cceur ibat during s perticular
year 8 balarce would be struck between records received and records
destroyed. However, by the very nature of the operation no permmnent
stebilization of available storage space can be achieved.
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6. Due to the urgency of the situmtion, I heve contacted
the Real Eutate avd Construction Ddyvision of Logistics Tor advice
and recommendations. They estimmted the AME costs to be $17,200
and the construction cost to be $360,000. It was their recommenda-
tion that AAR funde be mede available at once for preparation of
plans and specifications if occupancy of the completed structure
wag required by April 1957, #since delays may oceur due +to weather
conditions usually experienced by contractors during winter wonths.

7. It is therefore recormended thet advauced approval of this
project for the addition of 30,000 square feet be given In principle
and that 1956 fiscal year fupds, not to exceed $17,200 be authorired
{mmediately for the award of an AZE contract to prepare pians and
specifications. Ho difficulty is expected Ly the of fice of Real

Estate and Consiruction, Office of Lozistics in obligating these Tunds.

4 detatled projeet outliine requestirg authorlitly and funds for the
construction work will be submitted in the neer future.

25X1A%9a

/s/

Chie?, Management Staflf

EBuclosures:
References (b) and {a)

CORCURRENCES1
25X1A%9a

wol . 13 June 195¢
rector Q omanications .4

#/y/ E. R. Beunders 19 June 1956
W\ﬂtr Tate

#WIC has ineluded $520,000 for the proposed construction in their
1958 budget.

4:[ #u A. Garrison o 15 June 1956
Tector o SLi0B _ T te

The recompendations in

peragreph T are spproved:

June 18, 1956 /s/ H.0utes Lloyd

for L.X. WHITE
Deputy Dirsctor
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